PRINT ON COMPANY LETTERHEAD
Current Date

To the attention of:

Alberta Municipal Affairs

Assessment Services Branch

Centralized Industrial Property Assessment Unit
15th floor, Commerce Place
10155 102 St NW
Edmonton AB  T5J 4L4 

AUTHORIZATION OF DESIGNATED INDUSTRIAL PROPERTY REPRESENTATIVE (EXCLUDING LINEAR PROPERTY)
This letter is formal notification that insert Name of Representative Company is hereby authorized to represent insert Company Name(s) (“the company”) on all matters relating to the company’s designated industrial property and the assessment of that designated industrial property.
Specifically, insert Name of Representative Company, their officers, employees and/or agents are, on behalf of the company, authorized to:

1. Provide information in the form and manner requested by the Provincial Assessor (“the assessor”) about the company’s designated industrial property

2. Request information and data that is in the assessor’s possession about the company’s designated industrial property or the assessment of that property
3. Discuss any matters with the assessor regarding the designated industrial property assessment or information about the property; and
4. Discuss with the assessor any and all matters related to the company’s designated industrial property assessment complaint as filed with the Municipal Government Board in accordance with the Municipal Government Act
This authorization is effective for the following tax year only:  tax year (example: 2018)
I understand that this authorization does not absolve the company from the responsibilities and obligations under the legislation and regulations.
	Name: 
	
	Signature:

	(please print)


	
	

	Title:
	
	Date:

	
	
	

	Phone:
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To assist you with completing the Letter of Authorization template 

(it is not required to submit this page)
Insert Name of Representative Company
· Insert the name of the company you authorize to represent you (not the name of the individual)

· This name is requires twice, once in the first paragraph and once in the second paragraph

Insert Company Name(s)
· Insert the company name(s) you wish to include on this Letter of Authorization (example: ABC 157 Resources Ltd., ABC 157 International Inc., KLM 719 Enterprises Ltd., XYZ 846 Energy Inc.)

General

· A Letter of Authorization requires the signature of an authorized company officer or executive (examples: President, Vice-president, Controller)
You may provide the completed and signed Letter of Authorization by e-mail to 
MA.asbcia.asmt@gov.ab.ca  (first scan to PDF format)
To further assist you, a section called “Frequently Asked Questions” is available at the ministry’s website:http://www.municipalaffairs.alberta.ca/centralized-industrial-assessment
Prepared by:
Alberta Municipal Affairs


Assessment Services Branch
